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POLICY STATEMENT
Hawkshead Esthwaite Primary School welcomes applications from all families. This policy explains the arrangements for admission to Reception and Years 1–6. Westmorland and Furness Council is the admission authority for the school. The Council determines the admission arrangements, coordinates applications and offers places. The school does not set its own oversubscription criteria or decide which applicants receive places.
This policy summarises the arrangements for parents and carers. The Council’s formally determined admission arrangements for the relevant year take precedence if there is any difference between those arrangements and this document.
1. Introduction and status
This policy applies to admission to Hawkshead Esthwaite Primary School, Main Street, Hawkshead, Cumbria, LA22 0NT. It should be read alongside the Westmorland and Furness Council determined admission arrangements, its coordinated admissions scheme, in-year admissions arrangements, the School Admissions Code 2021 and the School Admission Appeals Code.
2. Aims and principles
•  to ensure that admissions information is clear and accessible to parents and carers;
•  to support a fair, objective and lawful admissions process;
•  to ensure that families understand that formal applications and offers are managed by the relevant local authority;
•  to promote equality of opportunity and avoid unlawful discrimination;
•  to support children joining the school through effective transition arrangements once a place has been offered and accepted.
3. Admission authority
Westmorland and Furness Council is the admission authority for Hawkshead Esthwaite Primary School. Applications for children from Reception to Year 6 are made through local authority school admissions arrangements. Families are welcome to visit the school, but a visit or other contact with the school does not give priority for a place and does not replace a formal application.
School contact details: 015394 36354 | admin@hawkshead.cumbria.sch.uk
4. Published Admission Number
The Published Admission Number (PAN) for Reception is determined and published by Westmorland and Furness Council. Parents and carers should refer to the Council’s determined arrangements for the admission year concerned. A child with an Education, Health and Care Plan naming the school is admitted through the statutory EHCP process.



5. Applying for Reception
Parents and carers apply through the local authority in whose area they live, using its common application arrangements and published timetable. Westmorland and Furness Council coordinates applications for families resident in its area. Hawkshead Esthwaite Primary School should be listed as a preference on the application.
•  Applications should be submitted by the local authority’s published closing date.
•  Parents and carers should provide accurate address and other evidence when requested.
•  Late applications are dealt with in accordance with the coordinated admissions scheme.
•  Parents and carers should respond to an offer in accordance with the instructions in the offer notification.
6. Education, Health and Care Plans
Children with an Education, Health and Care Plan (EHCP) are admitted through the statutory EHCP process rather than the ordinary admissions process. Where an EHCP names Hawkshead Esthwaite Primary School, the child must be admitted.
7. Oversubscription criteria
If there are more applications than places available, Westmorland and Furness Council applies its published oversubscription criteria for community and voluntary controlled schools. For 2026/27, and subject to the Council’s full definitions and explanatory notes, applications are prioritised in the following order:
•  Children looked after, previously looked-after children, and children previously looked after outside England.
•  Children living in the catchment area with brothers or sisters at the school at the time of admission.
•  Certain children living outside the catchment area whose brother or sister was allocated the school by the Local Authority because no place was available at the catchment school, or whose sibling’s EHCP names the school.
•  Other children living in the catchment area, with priority by distance.
•  Children living outside the catchment area with brothers or sisters at the school at the time of admission.
•  Other children living outside the catchment area, with priority by distance.
The Council’s determined policy provides the full definitions of looked-after status, sibling, catchment, home address, distance and any tie-break arrangements. Those definitions must be used when applications are ranked.
8. Home address and misleading applications
The address used to determine priority is decided by the Council under its published arrangements. Parents and carers must tell the Council about a change of address and provide evidence when requested. An offer may be withdrawn where it was made in error or obtained through a fraudulent or intentionally misleading application, in accordance with the School Admissions Code and determined arrangements.

9. Key Stage 1 class size
Key Stage 1 classes are subject to statutory infant class size requirements. These requirements and the limited statutory exceptions may affect both admission decisions and the grounds on which an appeal for an infant place can succeed.
10. Admission below compulsory school age
Children are normally admitted to Reception in the September following their fourth birthday. A child offered a Reception place is entitled to a full-time place from the start of the school year. Parents may defer entry until later in the school year, subject to the statutory limits, and may request part-time attendance until the child reaches compulsory school age. Arrangements should be discussed with the school after a place has been offered and accepted.
11. Summer-born children and admission outside normal age group
Westmorland and Furness Council’s 2026/27 arrangements state that summer-born children, born between 1 April and 31 August, may at a parent’s or carer’s request be admitted to Reception a year later than usual. Other requests for admission outside a child’s normal age group are considered in accordance with the School Admissions Code and the Council’s published arrangements, taking account of the individual circumstances and the child’s best interests.
12. In-year admissions
Applications to join Hawkshead Esthwaite Primary School outside the normal Reception admissions round, including applications for Years 1–6, are made through Westmorland and Furness Council’s in-year admissions process. Where a place is offered and accepted, parents and carers should contact the school promptly to arrange admission and transition.
Under the Council’s 2026/27 arrangements, an in-year place that is offered must be taken up within six school weeks or it may be withdrawn and offered to another applicant.
13. Waiting lists
For the normal admissions round, the Council maintains a waiting list for community and voluntary controlled schools until 31 December of the normal year of admission. Waiting lists are ranked by the published oversubscription criteria, not by the date the application was received or the child was added. The list is re-ranked when a new child is added.
Following refusal of an in-year application, a parent or carer may ask in writing for the child to be placed on the waiting list. Under the Council’s arrangements, an in-year waiting-list request remains until the end of the academic year in which the request was made. A new request is required for the following academic year.
14. Appeals
A parent or carer refused a place has a statutory right of appeal to an independent appeal panel. The refusal notice provides information about the right of appeal and how to appeal. Appeals are dealt with under the School Admission Appeals Code. Infant class size appeal rules may apply to Reception, Year 1 and Year 2.
15. Fair Access Protocol
The school participates in Westmorland and Furness Council’s Fair Access Protocol. The protocol operates alongside the ordinary in-year admissions process to ensure that vulnerable and hard-to-place children can access a suitable school place as quickly as possible. Use of the protocol does not remove a parent’s right of appeal.
16. Service personnel and Crown servants
Applications for children of UK service personnel and Crown servants are dealt with in accordance with the School Admissions Code and the Council’s determined admission arrangements.
17. Equality, SEND and reasonable adjustments
Admissions arrangements will be implemented without unlawful discrimination. The school will make reasonable adjustments for disabled pupils and will work with families and relevant professionals to prepare for an admitted child’s needs. Where an EHCP is involved, the statutory EHCP process applies.
18. Transition and induction
After a place has been offered and accepted, the school will work with families and previous settings, where appropriate, to support transition. This may include visits, information sharing and planning for SEND, medical or safeguarding needs and reasonable adjustments. Transition arrangements do not influence whether an admission place is offered.
19. Complaints
Concerns about the processing or determination of an admissions application should be raised with Westmorland and Furness Council School Admissions because the Council is the admission authority. A refusal of a school place is challenged through the statutory admissions appeal process rather than the school complaints procedure.
20. Publication and review
This policy will be published on the school website and reviewed annually so that it remains consistent with the Council’s determined admission arrangements and current statutory guidance. Current local authority admissions information should be used whenever an application is made. A paper copy of information published by the school will be made available free of charge on request.
21. Key documents
•  School Admissions Code 2021
•  School Admission Appeals Code
•  Westmorland and Furness Council determined admission arrangements for community and voluntary controlled schools for the relevant year
•  Westmorland and Furness Council coordinated admissions scheme and in-year admissions information
•  Equality Act 2010
•  School Standards and Framework Act 1998, as amended
[bookmark: _GoBack]•  Children and Families Act 2014 and SEND Code of Practice: 0 to 25 years
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